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Welcome...we're glad you are here!

This booklet is designed to provide you with the necessary information on policies, procedures and class
registration. It will also give you suggestions on how you can become a successful student. Keepitin a
place where you can locate it again once the semester begins.

Please don't hesitate to ask a question or voice a concern. We want you to have a great experience at Itasca
Community College.

Academic Calendar

2007/2008
Fall Semester
Freshman Orientation ... M. August 27, 2007
Last Day for Students to Pay FEES .........oooviiiiiiiiiiiiiiiiiieeeee e M. August 27, 2007
All ClasSes BEOIN........uuiiiiiiiiiaee et T August 28, 2007
Labor Day (No Classes—Offices Closed)..........oeveiiiiiins veviieennnnne. M. September 3, 2007
Fifth Day of Classes-Last Day to Add/Drop Classes ............... T September 4, 2007
Early WarNiNG ....ccoeeeeiiiiiiiiiie ettt e e e e e e s ssnnnrnan e e s e e e W, October 10, 2007
MSCFA Conference (No Classes-Offices Open)..........ccccvvvvvvvvveeennnn. Th-F oo, October 18-19, 2007
MIOSEMESTEN ....eiiiii e W o October 24, 2007
Last Day to Bail Out of Full Semester Classes ..........cccccvvvverennns Wi, November 7, 2007
Veteran's Day (No Classes-Offices CloSed) .......uuvvreeeeriiiiiierrereenininnns M. November 12, 2007
Thanksgiving Break (No Classes-Offices Closed) ..........ceeeieeeriiininenn. Th-F .., November 22-23, 2007
Last Day to Withdraw from Full Semester Classes.........cccccceeenn. F o November 30, 2007
FINal EXAM DAYS.....coiiiiiiieiieeeeitee et e e T-Feos December 18-21, 2007
Last Day of Fall SEMESTEr ......ccoiiiiiiiiiiiie e F o December 21, 2007
HOIIdAY Break ......oooooiiiiiiiiie et M-M L, December 24-31, 2007

January 1-11, 2008

Spring Semester
Last Day for Students to Pay FEES.........ccoovvvviiieeiiiiiiiiieieeeee e F o, January 11, 2008
All ClasSeS BEOIN......ccuviiieiiiei ettt e e e e e e e e e ennnnes M January 14, 2008
Fifth Day of Classes-Last Day to Add/Drop Classes ............... F o January 18, 2008
Martin Luther King Day (No Classes-Offices Closed).........ccccvveeerrinns M., January 21, 2008
Early WAarNING .....coooooiiiiiiiie et W o, February 13, 2008
Presidents' Day (No Classes-Offices CI0Sed) .......cceeerrriiiiuuiieieannnnnns M. February 18, 2008
Spring Break (No Classes-Offices OPen).........oooucuvvieeeeesiniiiiineeeeenss M-F. e March 10-14, 2008
MIASEMESTEL ... T o March 18, 2008
Last Day to Bail Out of Full Semester Classes ..........ccccveeeeeeennnns Th o, March 27, 2008
Faculty Duty Day (No Classes-Offices Open) .......cccceeevriiuurieeeeannnnns Th-F ... April 17-18, 2008
Last Day to Withdraw from Full Semester Classes..........ccccceee..... Wi, April 23, 2008
FiNal EXAM DayS.....cccciiiiiiiiiiieciisiieee e e e e sesieeee e e e e s s snnnnreeee e e e nnnes M-Th e, May 12-15, 2008
Last Day of Spring SEMESLEr.......c.c.vvvviiiie e Thoees May 15, 2008



You're on your Way to . ... SUCCESS

Attend your classes regularly — this also applies to on-line classes.
Be an active learner in your classes.
Understand your own learning style.

Take advantage of college support services.
tutoring
counseling
career exploration
computer labs
library
Get to know other students.

Join study groups with other students.
Participate in college activities.
Get to know your instructors.
Keep up with course assignments.

If you plan to transfer...it is helpful to save your class syllabuses.

Plan your study time realistically. Use your time wisely.



Responsibilities of Students and Counselors

Effective advising is the foundation for academic success of students. It assumes a good
working relationship between advisors and students. For this to happen, both parties must
understand their responsibilities and functions.

What are...

Student Responsibilities Counselor Responsibilities

* Meet regularly with your advisor  well e Suggests appropriate courses , approves

in advance of the registration period.
Use counselor's suggestions to develop
your class schedule. ¢ Assists you in assuming increasing
responsibility and helps you evaluate your
own academic progress. Your advisor

will know what requirements you lack and
have an idea of what courses you want to
take.

registration and drop/add forms.

« Evaluate your academic performance on
a regular basis and identify factors that
affect it, positively or negatively.

« Develop a sense of purpose in terms of a
major and possible career. Meet with your « Knows the college's policies  and provid
counselor to do some long-range planning. you with accurate and specific information.

« Accept full responsibility  for your academic
success and acknowledge that your advisor
can help you achieve that success.

* Be aware of deadlines for adding and dropping

courses, bail out, withdrawal, "I's" and
completing an application to graduate.

« Keep appointments , come with questions, be
punctual, or call to cancel or reschedule if

« Helps you develop long-term goals by
evaluating job and career opportunities.
Your advisor can help you select a four-
year college for transfer.

¢ Maintains accurate records and helps
monitor your progress.

« Offers suggestions but does not dictate
what you should do.

necessary.
« Keeps appointments or calls to canand
« Keep track of your progress toward completion reschedule if necessary.

of program and/or degree requirements.

Make an appointment with one of ICC's Counselors:

x Pam Rajala 327-4379 / 1-800-996-6422 or e-mail at: prajala@itascacc.edu

x  Becky Niemi 327-4467 / 1-800-996-6422 or e-mail at: bniemi@itascacc.edu

X  Rick Mikesh 327-4467 | 1-800-996-6422 or e-mail at: rmikesh@itascacc.edu




Classes. ..
that can lead to your success

Genl 1101 - Freshman Year Experience: A student success course designed to develop
academic and intellectual competence for increased likelihood of success in college.
Student study skills include: time management, note taking, memory, objective and essay
exam preparation-all applied to discipline area text chapters. Students learn technology
required for library research, e-mail and list serve basics. Students also explore personal
issues related to adjustment to college experience and examine career decision making for
initial degree major and career choices.

Lskl 1111 - Transition to College:  This class, offered each semester, provides information
about the college experience and teaches college survival skills and study skills. Students
complete career and academic inventories and receive support in developing a plan to
reach individual academic goals. This is a good choice for the apprehensive student
unsure of a career direction.

Read 0092 - Analytical College Reading : Through this class you have the opportunity to
increase your success and proficiency in active and analytical reading skills as it applies to
a variety of college level courses. The class includes comprehension strategies such as
text marking, annotating, summarizing and paraphrasing.

English 0091 — Fundamentals of Written English ~ : Students who enroll in this class will
be able to review basic writing skills: three sentence types, idea generation and
organization. Students will write paragraphs while learning the writing process and use
paragraphs to build an essay.

Math 0091 — Pre-Algebra : This course is the first step in preparing for the study of college
mathematics. Attention is given to the mathematical background required for learning
algebra. Pre-algebra will also help students build their math self-confidence. Topics
include whole numbers: fractions, decimals, percent, ratio and proportion, calculators, and
introduction to algebra.

Math 0092 — Elementary Algebra : Students will cover problem solving, linear equations
and inequalities, graphing lines, system of linear equations, algebra of polynomials,
guadratics equations, and algebraic fractions. Elementary algebra is the introduction of
beginning-level algebra.



Year-End Assessment Test Results

Students who register for the classes recommended by the assessment test complete more
credits, obtain higher GPA’s and study in school longer than students who do not follow this
advice.

English Test
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TRANSFERRING WITH THE ASSOCIATE IN ARTS DEGREE

The Associate in Arts (A.A.) degree at Itasca satisfies the general education requirement at the following
colleges:

Minnesota:

Bemidji State University

Minnesota State University - Mankato

Metro State University

Moorhead State University

St. Cloud State University

Southwest State University

Winona State University

University of Minnesota, Duluth

University of Minnesota, Minneapolis (College of Liberal Arts)
College of St. Scholastica

Wisconsin:

University of Wisconsin, Superior
University of Wisconsin, River Falls
University of Wisconsin, Stout
University of Wisconsin, LaCrosse

Note: Other Wisconsin universities accept Itasca credits course by course. In most cases, the Associate
of Arts degree will leave the students just a few courses short of having fulfilled all general education
requirements.

Transferring Without the A.A. Degree

Students transferring without the A.A. degree to the above colleges can use transfer equivalency guides
showing how courses transfer from Itasca. For other colleges, students should obtain a catalog to check
the general education requirements, and then take equivalent Itasca courses. A counselor will help you.

Minnesota Transfer Curriculum (MTC)

What it is? The 38 credit general education core of the A.A. degree (think
of it as the AA minus electives).

Why is it The MTC fully satisfies liberal education requirements

important? at all Minnesota State Universities and the five

campuses of the University of Minnesota.

What about the It's important! In fact, it is so important that Minnesota four-year
AA? colleges strongly encourage you to complete it and transfer as a



junior. However, if you plan to transfer without completing the
A.A. degree, the MTC is a great option.

Candidates for the Vocational Diploma / Certificates from Itasca Community College must
complete the following requirements:

1.

w N

Specific requirements for one of the following programs.

Child Development Certificate (12 credits)
Geographic Information Systems Certificate (15 credits)
Practical Nursing Diploma (51 credits)

Nursing Assistant (3 credits)

Home Health Aide (1 credit) Nursing Assistant is a prerequisite
Wildland Firefighting Diploma (32 credits)
Pulp and Paper (34 credits)

Grade point average of 2.00 minimum

Check individual guide sheets (located in the rack outside the Counseling/Financial Aid
Office) for class listings by program.

Associate in Applied Science

Candidates for the Associate in Applied Science Degree from Itasca Community College must
complete the following minimum requirements:

1.
2.

3.

oo

64 credits

A minimum of 20 general education credits selected from the Minnesota Transfer
Curriculum.

At least one of the ten areas of emphasis in the Minnesota Transfer Curriculum
Specific requirements for one of the following career programs:

Accounting
Natural Resources
Conservation Officer
Forestry Technician
Geographic Information Systems (GIS)
Wildland Firefighting
Pulp and Paper

Grade point average of 2.00 minimum
A minimum of 20 credits must be completed at Itasca Community College in courses
numbered 1000 or above.

. Check individual guide sheets (located on the rack outside the Counseling/Financial Aid

Office) for class listing by program.



Associate in Science Degree

The Associate in Science Degree may be awarded for successful completion of programs, which
have highly structured, professional-level, technical requirements. Recipients of this degree shall
be prepared for transfer to baccalaureate majors in the same field. A majority of liberal arts and
science courses shall be prerequisite to, or specifically supportive of, certain technical courses.

Candidates for the Associate in Science Degree from Itasca Community College must complete
the following minimum requirements:

1. 64 credits

2. Specific course requirements for one of the following pre-professional programs:
Applied Psychology Forestry
Business Geographic Information Systems
Chiropractic Occupational Therapy
Engineering Physical Therapist
Exercise Physiology Pulp and Paper
Early Childhood Wildlife Management

3. Grade point average of 2.00 minimum
4. A minimum of 30 general education credits from the Minnesota transfer curriculum
5. A minimum of 20 credits must be completed at Itasca Community

College in courses numbered 1000 or above.

Other Pre-Professional Majors

Students can also take prerequisites for the following pre-professional majors and transfer their
coursework from Itasca to a four-year university.

Agriculture Medicine

Athletic Trainer Pharmacy
Biological Sciences Veterinary Medicine
Dentistry

Students should check the information rack in the hallway outside the counseling center for
program guides for their chosen field of study.



ITASCA COMMUNITY COLLEGE
Associate in Arts degree (AA)

l. GENERAL EDUCATION REQUIREMENTS (a minimum of 40 credits)

A. COMMUNICATIONS (a minimum of 10 credits)
1. Engl 1101 Expository Writing 4 cr.
2. One course from the following (3 cr.)
Engl 1105 Technical Writing 3 cr.
Engl 1109 Writing about Literature 3 cr.
Engl 1113 Research Writing 3 cr.
3. One course from the following (3 cr.)
Spch 1101 Intro. to Speech Comm. 3cr.
Spch 1105 Fund. of Public Speaking 3 cr.
B. CRITICAL THINKING

Embedded in all courses of the Minnesota Transfer Curriculum.

C. NATURAL SCIENCES (a minimum of 7 credits)
A minimum of one lab-science course from the following:

1.

Biol 1101 Human Biology 4 cr.
Biol 1201 General Biology | 4 cr.
Biol 1202 General Biology Il 4 cr.
Chem 1101 Fund. of Chemistry | 4 cr.
Chem 1201 General Chemistry | 4 cr.
Chem 1202 General Chemistry Il 4 cr.
Phys 1101 Fund. of Physics | 4 cr.
Phys 1102 Fund. of Physics Il 4 cr.
Phys 1201 General Physics | 4 cr.
Phys 1202 General Physics Il 4 cr.
2. One additional course from the above list OR one course from the following:
Biol 2101 Human Anat. & Physiol. | 4 cr.
Biol 2102 Human Anat. & Physiol. Il 4 cr.

Geog 1300 Meteorology 3 cr.

NSci 1101 Environmental Science 3 cr.
NSci 1111 Astronomy 3cr.

NSci 1121 Earth Science 4 cr.

D. MATHEMATICS/LOGICAL REASONING (a minimum of 3 credits)
Math 1101 Contemporary Mathematics (3 cr.) OR higher level Math course
(NOTE: Math 1000 and Math 1100 do NOT fulfill this requirement)

E. HISTORY & THE SOCIAL/BEHAVIORAL SCIENCES (a minimum of 9 credits)
Select 9 credits from at least two of the following areas:

1. Anth 1100 Intro. to Anthro. 3 cr.
Anth 1101 Intro. to Physical Anthro. 3 cr.
Anth 1102 Intro. to Cultural Anthro. 3 cr.
2. Econ 1101 Intro. to Economics 3 cr.
Econ 2101 Macroeconomics 3 cr.
Econ 2102 Microeconomics 3 cr.
Geog 1101 Physical Geography 3 cr.
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Geog 1104 Regional Geography 3cr.
Geog 1108 Cultural Geography 3cr.

3. Hist 1111 European History | 4 cr.
Hist 1112 European History Il 4 cr.
Hist 1131 Am. Hist. through Civil War 4 cr.
Hist 1132 Am. Hist. since Civil War 4 cr.
Hist 1142 Native American History 3 cr.

4. MCS 1101 Intro. to Indian Studies 3 cr.

MCS 1111 Minority Studies 3 cr.
PolS 1101 Am. Politics & Gov't 3 cr.
PolS 1111 Fed'l Law & Tribal Gov't 3cr.
5. Psyc 1101 General Psychology 3cr.
Psyc 1201 Human Growth & Devel. 3 cr.
Psyc 2100 Group Processes 3 cr.
Psyc 2102 Learning & Cognition 3 cr.
Psyc 2106 Abnormal Psychology 3 cr.
Psyc 2110 Human Sexuality 3 cr.
6. Soc 1101 Introduction to Sociology 3 cr.
Soc 1201 Social Problems 3 cr.
Soc 2101 Contemp. Indian Concerns 3 cr.
Soc 2120 Intro. to Criminal Justice 3 cr.
Soc 2140 Society & Family Dynamics 3 cr.

F. HUMANITIES & FINE ARTS (a minimum of 9 credits)
Select a minimum of 9 credits from the following two groups of courses, with at least one 3- or 4-
credit course from each group:

1. Engl 2100 Introduction to Lit. 3 cr.
Engl 2101 Survey of American Lit. | 3 cr.
Engl 2102 Survey of American Lit. Il 3 cr.
Engl 2106 Creative Writing 3 cr.
Engl 2110 Masterpieces of World Lit. 3 cr.
Engl 2131 Modern Novel 3cr.
Engl 2132 Modern Drama 3 cr.
Engl 2133 Modern Poetry 3 cr.

Engl 2134 Modern Short Story 3 cr.
Engl 2135 American Indian Lit. 3 cr.
Engl 2136 Mythology 3 cr.

Engl 2137 Women Writers on Women 3 cr.

Hum 1111 War & Propaganda 3 cr.

Phil 1101 Intro. to Philosophy 3 cr.

Phil 1111 Ethics 3 cr.

Phil 1112 Logic 3cr.

Phil 1121  American Indian Philosophy 3 cr.
2. Art 1101 Art Appreciation 3 cr.

Art 1111 Art History | 3 cr.

Art 1112 Art History Il 3 cr.

Art 1115 American Indian Art 3 cr.

Art 1201 Intro. to Art & Design 3 cr.

Art 1202 Drawing 3cr.

Art 1203 Painting 3cr.

Art 1204 Watercolor 3 cr.

Art 1205 Ceramics 3cr.

Hum 1208 Internat'l Study Experience 3 cr.

Mus 1101 Fundamentals of Music 3 cr.

Mus 1111 Music Appreciation 3 cr.

11



Courses taken in categories A-F may also apply to categories G-J as listed below
which meets category E, also meets the requirement for category H

G.

Mus 1115
Thtr 1101
Thtr 1121
Thtr 2201

American Popular Music 3 cr.
Intro. to Theatre Arts 3 cr.
Beginning Acting 3 cr.
Theatre Practicum 1-3 cr.

HUMAN DIVERSITY (any course)

Art 1115
Engl 2101
Engl 2102
Engl 2135
Hist 1142
MCS 1111
Phil 1121
Psyc 1101
Psyc 1201
Psyc 2102
Psyc 2106
Soc 1101
Soc 2140
Spch 1111
Spch 1121

American Indian Art 3 cr.
Survey of American Lit. | 3 cr.
Survey of American Lit. Il 3 cr.
American Indian Literature 3 cr.
Native American History 3 cr.
Minority Studies 3 cr.

American Indian Philosophy 3 cr.
General Psychology 3cr.
Human Growth & Devel. 3 cr.
Learning & Cognition 3 cr.
Abnormal Psychology 3 cr.

Introduction to Sociology 3 cr.

Society & Family Dynamics 3 cr.

Interpersonal Communications 3 cr.

Intercultural Communications 3 cr.

GLOBAL PERSPECTIVE (any course)

Ansh 2101
Anth 1100
Anth 1102
Econ 1101
Econ 2101
Econ 2102
Engl 2100
Engl 2110
Engl 2131
Engl 2132
Engl 2133
Engl 2134
Engl 2136
Engl 2137
Geog 1104
Geog 1108
Hist 1111
Hist 1112
Hist 1131
Hist 1132
Hum 1208
MCS 1101
Mus 1111
Psyc 2110
Thtr 1101

Ojibwe Language Ill 4 cr.

Intro. to Anthropology 3 cr.
Intro. to Cultural Anthro. 3 cr.
Intro. to Economics 3 cr.
Macroeconomics 3 cr.
Microeconomics 3 cr.

Intro. to Literature 3 cr.
Masterpieces of World Lit. 3 cr.
Modern Novel 3cr.

Modern Drama 3 cr.

Modern Poetry 3 cr.

Modern Short Story 3 cr.
Mythology 3 cr.

Women Writers on Women 3 cr.
Regional Geography 3cr.
Cultural Geography 3cr.

Euro. History | 4 cr.

Euro. History Il 4 cr.

Am. Hist. through Civil War 4 cr.
Am. Hist. since Civil War 4 cr.
Internat'l Study Experience 3 cr.
Intro. to Indian Studies 3 cr.
Music Appreciation 3 cr.

Human Sexuality 3 cr.

Intro. to Theatre Arts 3 cr.

12
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ETHICAL & CIVIC RESPONSIBILITY (any course)

Hum 1111 War & Propaganda 3 cr.

Phil 1111 Ethics 3 cr.

PolS 1101 Am. Politics & Gov't 3 cr.

PolS 1111 Fed'l Law & Tribal Gov't 3 cr.

Psyc 2100 Group Processes 3 cr.

Soc 1201 Social Problems 3 cr.

Soc 2101 Contemporary Indian Concerns 3 cr.

Soc 2120 Intro. to Criminal Justice 3 cr.

Spch 1111 Interpersonal Communications 3 cr.

Spch 1121 Intercultural Communications 3 cr.
J. PEOPLE & THE ENVIRONMENT (any course)

Biol 1101 Human Biology 4 cr.

Biol 1201 General Biology | 4 cr.

Biol 1202 General Biology Il 4 cr.

Biol 2101 Human Anat. & Physiol. | 4 cr.

Biol 2102 Human Anat. & Physiol. Il 4 cr.

Chem 1101 Fund. of Chemistry | 4 cr.

Geog 1101 Physical Geography 3 cr.

Geog 1300 Meteorology 3 cr.

Phys 1101 Fund. of Physics | 4 cr.

Phys 1102 Fund. of Physics Il 4 cr.

Phys 1201 General Physics | 4 cr.

NSci 1101 Environmental Science 3 cr.

. ADDITIONAL DEGREE REQUIREMENTS

A. PHYSICAL EDUCATION/WELLNESS (a minimum of 3 credits)
1. PE 1201 Wellness 2cr. AND
2. One PE activity course (excluding PE 1204, PE 1211, PE 1215, PE 2101 and all
varsity sports)
B. COMPUTER SCIENCE (3 cr. OR demonstration of proficiency)
This requirement may be fulfilled in one of two ways:
1. Demonstration of Proficiency (see your counselor)
2. Successful completion of one of the following courses:
Bus 1122 Computer Spreadsheets 3 cr.
Bus 1123 Computer Databases 3 cr.
CSci 1120 Intro. to Computers 3 cr.
CSci 1127 Intro. to Multimedia 3 cr.
CSci 1133 Intro. to Internet Technologies 3 cr.

CSci 1150 Foundations of Technology 3 cr.

CSci 1201 Begin. Computer Programming 3 cr.
CSci 1205 C++ Programming 3 cr.

Geog 1204 Principles of Geog. Info. Science 3 cr.

C. ELECTIVES
Additional courses to total 64 credits.

NOTE: Candidates for the Associate in Arts degree must complete the following minimum requirements: 64
credits in courses numbered at the 1000 & 2000 level; minimum GPA of 2.000; minimum of 40 General
Education credits from Areas A through J; minimum of 20 credits must be completed at ICC in courses
numbered at the 1000 & 2000 level

13



TRANSFERRING WITH THE ASSOCIATE IN ARTS DEGREE

The Associate in Arts (A.A.) degree at Itasca satisfies the general education requirement at the following
colleges:

Minnesota:

Bemidji State University

Minnesota State University - Mankato

Metro State University

Moorhead State University

St. Cloud State University

Southwest State University

Winona State University

University of Minnesota, Duluth

University of Minnesota, Minneapolis (College of Liberal Arts)
College of St. Scholastica

Wisconsin:

University of Wisconsin, Superior
University of Wisconsin, River Falls
University of Wisconsin, Stout
University of Wisconsin, LaCrosse

Note: Other Wisconsin universities accept Itasca credits course by course. In most cases, the Associate
of Arts degree will leave the students just a few courses short of having fulfilled all general education
requirements.

Transferring Without the A.A. Degree
Students transferring without the A.A. degree to the above colleges can use transfer equivalency guides
showing how courses transfer from Itasca. For other colleges, students should obtain a catalog to check
the general education requirements, and then take equivalent Itasca courses. A counselor will help you.

Minnesota Transfer Curriculum (MTC)

What it is? The 38 credit general education core of the A.A. degree (think
of it as the AA minus electives).

Why is it The MTC fully satisfies liberal education requirements

important? at all Minnesota State Universities and the five

campuses of the University of Minnesota.

What about the It's important! In fact, it is so important that Minnesota four-year
AA? colleges strongly encourage you to complete it and transfer as a

14



junior. However, if you plan to transfer without completing the
A.A. degree, the MTC is a great option.

15



- Five Days —

You have the first five days of the semester to decide if your class is right
for you.

If you decide to drop a class, you need to
remember the following:

X If you just stop attending the class, it doesn’t mean you
dropped the class.

x If you do not drop the class within the first 5 days, you
are financially obligated and will be charged the tuition
for that class.

X If you are receiving financial aid, you cannot drop your
class on-line. You have to do it by going to the Records
Office.

It is your responsibility to contact the
Records Office — (218) 327-4468 / Room 108
Backes Student Center

Note: This does not include summer session classes, block scheduled classes or late start classes. Please
see the Records Office for specific dates for these classes.

16



WHEN, WHERE, AND HOW TO PAY

When Payment is Due:

f Fall Semester 2007 August 27, 2007
f Spring Semester 2008 January 11, 2008

NOTE: A $30 late fee will be assessed if payment is not made on time. Payment is
deferred with no penalty if you have enough financial aid to cover your bill. You will be
dropped from your classes on Tuesday, September 4 if you have not done one of
the following:

x Applied for Financial Aid

x Paid at least 15% or $300 of your tuition

X Setup a FACTS payment plan

Where To Pay:

f Inperson — Payments may be made at the Business Office in CC109. Office hours
are 9am — 4pm. Phone: 1-800-996-6422, ext. 4466 or ext. 4355.

f By mail — Payments may be addressed to:

Business Office

Itasca Community College
1851 E Hwy 169

Grand Rapids, MN 55744

Please make your check or money order payable to “ltasca Community College.” If
you are unsure of your balance, you may look it up on our website
www.itascacc.edu. Just click on Current Students/ Eservices. You'll need to sign in
and click on check account.

How To Pay:

f Check or money order — Payable to “Itasca Community College”

f Credit Card — VISA, MasterCard, Discover

f Tuition Deferment/Payment Plan — Set up through FACTS

f Financial aid disbursement — Your charges will be deferred until aid is applied to
your account after the fifth day of the semester. If you do not have enough financial
aid to cover all of your charges, you must pay your balance the day before classes
start or set up a payment plan through FACTS. A $30 late fee will be added to your
account if neither of these is done.

*kkkk

FINANCIAL AID INFORMATION — go to “Financing Your Education” at:
www.itascacc.edu

17



Directions for Student e-Services: www.itascacc.edu

STEP 1

Click Current Students
Click e-Services

Click Login from the left side menu
Enter your ICC Tech ID (eight digit # starting with 000’s) this number is on your student ID
card.

Enter your PIN / Password number
If this is your first time, your current PIN will be your birthday (YYMMDD) or the last 6 digits of your
social security number. You will be prompted to change your password the first time you sign on.
Remember your new 6 digits PIN. You'll need it the next time you want to enter e-Services.

STEP 2

To Register for classes |
X Select Semester
X Type in Keyword or the Subject you are looking for (math, English, computer)
x Click find course
X Find the course that interests you
x Check to see if the course is still open by looking at numbers on right hand
side of course listing
Click add to cart
Continue to build cart to number of classes you want for the semester — click
course search in right hand corner
X When finished click register
X Follow instructions and print schedule
X Log out

xX X

You can also click on Courses/ Registration and use the Quick Add Option

After STEP 1 on the Directions for Student e-services is completed and you are logged in you can do the
following to register for your classes:

X In the left column, CLICK “Courses and Registration”

Verify semester selection by choosing Fall Semester 2007 from the drop down
box

CLICK “Quick Add (register)”

Enter Web-ID number(s) for course(s) desired (leave “variable credit” blank)
CLICK “Register Now”

Confirm registration by ENTERING Pin/Password

CLICK “Process Request”

Verify and Print course schedule

LOG OUT in upper right corner

x

X X X X X X X
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Besides registering for classes, you can also do the following once you login into e-
Services

View Your Business Office Account |

View Your Grades — Report card will NOT be mailed at the end of the semester |

View Your Financial Aid Information |

Helpful Hints

x If you forget your PIN / Password once you have changed it, just click on the Helpful Links
Forgot Your PIN / Password tab at the menu to your right. A video will play with instructions
of how to get your PIN / Password. Your ICC Tech ID number and your PIN / Password will
be sent to your ICC email. You can also stop by the Records Office and they will reset your
PIN / Password for you.

X Your Financial Aid PIN is sent to you in the mail or email after you apply for a Financial Aid
PIN through the Free Application for Federal Student Aid (FAFSA).

5/07
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Major Codes / Career Programs

Associate in Applied Science
ACCT Accounting
FORT Natural Resources Forestry
PPT Pulp and Paper
Vocational Diploma
DLPN Practical Nursing
DWFF Wildland Firefighting

PPD Pulp and Paper

Other Major / Career Codes

AAIS Associate in Arts / Indian Studies

AATR Associate in Arts / Transfer

ASTR Associate in Science / Transfer (not engineering, psych or business)
AAUD Associate in Arts - Undecided

BUS A.S. Business

CDA Child Development Certificate

ENGR A.S. Engineering

GIS A.S. Geographic Information System / Geography
NAGA Nursing Assistant

PPS Pulp and Paper AS

PSYC A.S. Psychology

RNSS Nursing /Transfer St Scholastica

PSEO students should indicate both their PSEO designation and a major/career code.
Example: A high school student planning on working towards a major in engineering would
list their code as ENGR/PSEO.
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Student Code of Conduct
Itasca Community College offers each student the freedom to learn and the freedom to enjoy college life in an
orderly and lawful manner. In return, the college expects every student to assume the obligation and
responsibilities that accompany those freedoms. By enroliment at ICC, the student assumes the obligation
and responsibility of conducting him/herself in accordance with reasonable and lawful requirements.
Violations of these responsibilities may result in sanctions that can include warning, probation, suspension, or
expulsion from the college. Students have the right to establish their own personal life and behavior so long
as they do not violate college regulations or interfere with the rights of others or the educational process. ICC
has both the right and responsibility to protect members of its community from both physical harm and
property damage.

Students, by their association with ICC, will abide by college conduct policies. This includes the Acceptable
Use Policy for Campus Computing as well as residential hall conduct policies. However, this code of student
conduct does not replace nor does it reduce any requirements of civil or criminal law imposed upon citizens
as members of the larger community. Therefore, students who violate civil or criminal law may be subject to
both legal and a college sanction for the same conduct when the conduct occurs off campus but is related to
the college community. Students may be held accountable for violations of the behaviors committed off
campus when the violation is committed while participating in a college sanctioned or sponsored activity; or
the victim of the violation is a member of the college community; or hazing is involved; or the violation
adversely impacts the educational, research, or service of the college.

Examples of Violations

While it is not possible to define each instance of misconduct, the following examples are intended to convey
offenses that might result in student conduct action:

x

Violation of MNSCU Board of Trustees and college policies, rules or regulations.

Violation of local, state or federal laws on college property or off-campus when the violation is directly related to

the college community.

Violations off-campus when it adversely affects the educational, research, or service functions of the college.

Violations constituting a felony under state or federal law.

Academic dishonesty including, but not limited to, cheating and plagiarism.

Disruption by an individual or group in college operations or the rights of others to participate in college programs

or services

Unauthorized entry into or use of the college facilities or equipment.

Violation of student electronic mail rules and regulations.

X Alleged or actual criminal violence such as possession of weapons or incendiary devices. This could include
theft, vandalism, or physical violence against property or another person.

X Possession, use, sale or distribution of alcoholic beverages and 3.2% malt liquor at Itasca Community College.

Physical or psychological/emotional abuse including, but not limited to stalking, intimidation, or harassment.

X Hazing - an act which endangers the mental or physical health or safety or a student, or which destroys or
removes public or private property, for the purpose of initiation, admission into affiliation with, or a condition for
continued membership in, a group or organization. Disciplinary action can be taken against both individuals and
organizations, with the officers of the organization serving as representatives during any hearing.

X Disorderly conduct on campus - threats, physical abuse, or harassment which threatens or endangers the health,

safety or welfare of a member of the college community, breaching the peace; physically assaulting another,

fighting; obstructing or disrupting teaching, research, administrative and public service functions; obstructing or

disrupting disciplinary procedures or authorized college activities; or vandalism or authorized college activities; or
vandalism.

X X X X x

X X

x
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The college has the authority to impose sanctions for violations of the Student Code of Conduct. One or more of the
following sanctions may be imposed:

X Warning: A warning is a written notice to students that their conduct has been inappropriate. The warning will
note that future violations will result in more serious sanctions. The written warning will be placed in the student
record.

X Probation: A probation period is a specified period of time during which students will have an opportunity to
remediate their behavior. Students may be restricted from participation in college classes or activities.
Additionally, students may be required to perform some type of work function or attend counseling sessions and
complete follow-up recommendations.

X Summary Suspension: A suspension, not to exceed ten (10) school days, imposed without a formal hearing to
ensure the safety and well being of members of the college community.

X Suspension: Denial of the privilege of enrollment for a specified period of time after which the student is eligible
to return. Conditions for re-admission may be specified.

X Expulsion: Permanent denial of the privilege of enrollment.

Investigation and Informal Process
Following the filing of an accusation against a student, the college shall conduct an investigation of the
charges. If evidence suggests the accusation is unwarranted, the proceedings may be discontinued. If there is
sufficient evidence to support the accusation, the accused student will have an opportunity to resolve the
violation at an informal meeting with the Dean of Academic Affairs. Five (5) school days prior to this meeting,
the student shall be given oral or written notice of the charges against him/her and of the evidence available
to support the charge. If a mutually acceptable resolution cannot be reached during the informal meeting,
including any applicable sanctions, the case shall be referred to the formal adjudication process.

Formal Hearing and Due Process Rights
The formal hearing panel, if one is necessary, will include three students (selected by the ICC Student
Association), two faculty members and one support staff person selected by the ICC Provost. A college
administrator, selected by the ICC Provost, will serve as facilitator. The student will be notified in writing at
least five (5) school days prior to the hearing, of the time, place, and date of the formal hearing. The student's
failure to appear at the hearing will not prevent the hearing from proceeding as scheduled.
At the time of the hearing, the student will be notified in writing of the charges, the evidence to be presented,
a list of witnesses, and the nature of their testimony. The student may have an advisor present at the hearing.
The advisor may not participate in the questioning, but may provide advice to the student during the
proceeding. The student will be given the opportunity to speak in his/her defense and to question any
witnesses. A written notice of findings and conclusions will be provided to the student within ten (10) school
days after the hearing. The notice will inform the student of any sanctions to be imposed.

Appeal
The student will have the right to appeal the sanction imposed by the formal hearing panel to the Provost
within ten (10) school days following the hearing. The Provost will have ten (10) school days to respond to the
appeal. Students suspended for ten (10) or more days have the right to appeal the Provost's decision to an
Administrative Law Judge at the Office of Administrative Hearings. The Administrative Law Judge will conduct
a hearing and make a recommendation regarding the sanction to the President. The decision of the President
will be final. The following statement has been adopted by the college to ensure that all students have a safe
and conducive learning environment. Students who do not follow this code of conduct may be reported to the
Dean of Academic Affairs. The administration reserves the right to remove students from classes who do not
adhere to the guidelines of this code of conduct statement: “It is essential that instructors and students
maintain a safe and mutually respectful environment in which they can teach and learn. Any student behavior
that is threatening or distracting to instructors, students, or the learning experience is unacceptable and will
not be tolerated at Itasca. Consequences for such unacceptable conduct may include a verbal reprimand,
temporary or permanent removal from class, or expulsion from Itasca. Instructors have the right to request a
meeting with the disruptive student and an administrator if they feel such a meeting is necessary. Students
also have the right to ask for the attendance of another college employee at the meeting.”
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VOCABULARY GUIDE

Arranged:
Under "Hour," "Days," or "Room" on the Class Schedule, you may see an "Arr" listing. This abbreviation

stands for “Arranged” and means that this information is not yet available and will be determined later, or
that the student must arrange times.

Associate in Arts (A.A):
This is a 64-credit general education degree that introduces students to communications, social sciences,
science/mathematics and humanities.

Associate in Science (A.S.):

This is a 64-credit degree awarded for successful completion of pre-professional or selected technical
programs designed to transfer to four-year degree programs in the same field. Major fields appropriate for
the A.S. degree include: chiropractic, engineering, mortuary science, pharmacy, physical therapy, pre-
dentistry, pre-medicine, pre-optometry, and pre-veterinary science.

Associate in Applied Science (A.A.S.):

This is a 64-credit degree that emphasizes occupational preparation for employment. At Itasca, an A.A.S.
degree can be earned by completing the requirements for the following programs: Accounting, Natural
Resources/Forest Technology, Pulp and Paper.

Athletic Eligibility:
To be eligible to participate in athletics, freshmen must pass 12 credits with a 1.75 grade point average

(GPA) the previous semester. Prior to the second season, athletes must have completed 24 credits with a
2.0 GPA.

Bailout:

This provides you with an opportunity to salvage some or all of your credits from a class you are dropping.
Do this by enrolling in a Learning Skills class to provide you with the preparation necessary to satisfactorily
complete the dropped course the second time around or work on other basic skills areas. You must
complete a drop/add form if you choose to bailout of a class.

Bachelor in Arts or Science (B.Aor B.S.):

A Bachelor's is a 120-128-credit degree awarded by four-year colleges and universities. Most students can
complete the first half (two years or 64 credits) of this degree at Itasca, then transfer to complete the last
half (two years or 57 to 64 credits) at a four-year college.

Catalog:
This document contains course descriptions and other important information about Itasca
Community College policies and procedures.

Certificate:
This is a given to students completing courses in a specific area. At ltasca certificates are given for Child
Development, GIS, Vegetation Management, and Nursing Assistance.

Class Schedule:
A new class schedule is published each semester; it lists all the credit classes offered for a given
semester.
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Credits (CR):

Credit refers to the number of class hours you take per week. English 1011, for example, meets four hours
per week for four (4) credits. The average load for a student planning to earn an associate degree in two
years is 16 credits per semester. Most full-time students will be in class or laboratory 15 to 20 hours a week.

Credit by Examination:

If you have knowledge gained outside of the classroom, you may petition for an examination granting credit
for a course. Requests, with an instructor's consent, must be submitted prior to enrolling in the class. If you
are interested in credit by examination, contact the Records Office.

Completed Credits :
Completed credits include grades of A, A-, B+, B-, B, C+, C, C-, D+, D, D-, P, and F. They do not
include | (Incomplete), W (Withdraw), V (Audit), NC (No Credit), or classes that have been dropped.

Consortium Credits:

Consortium credits are those you are registered for at another “host” school that are accepted for
transfer, and included for purposes of processing your financial aid at Itasca as the “home” school.
If you are funded under a consortium agreement, you must provide the Records Office with a
transcript from the “host” school so that consortium credits may be included in the evaluation of
your Satisfactory Academic Progress.

Cumulative Earned Credits:

Successfully completed credits during ALL terms of enrollment at the college that count toward the
required percent of completion (67%). These include only grades of A, A-, B+, B, B-, C+, C, C-, D+,
D, D- and P.

Cumulative Grade Point Average (GPA)
The average grade point of ALL terms of enroliment at the college.

Cumulative Registered Credits
The total number of credits registered for during ALL terms of enrollment at the college.

Degrees:
Degrees range from the Associate degree to the four-year Bachelor of Arts (B.A.) and Bachelor of Science

(B.S.). Students who go to school for one or more years beyond a Bachelor's degree may earn a Master of
Arts (M.A.) or the Master of Sciences (M.S.). The Doctor of Philosophy (Ph.D.) may be awarded to those
who go to school at least 3 years beyond the Bachelor's Degree. There are also special area degrees, like
the 7-year Juries Doctor (L.L.D.) for lawyers, seven-year Doctor of Dentistry (D.D.S.) and the eight-year
Doctor of Medicine (M.D.). You can take the first two-years of any of these programs at Itasca.

Developmental Credits:
Developmental credits are those given for remedial course work below 1000 level. You may receive
financial aid for developmental credits up to a maximum of 30 credit hours.

Drop / Add:
Classes may be added or dropped through the fifth day of classes. You will not be refunded for dropped

classes after the fifth day of class. This may vary for students taking block-scheduled classes.

Full-time student:
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A full-time student registers for 12 or more credits (approximately 4 classes per semester). One credit
usually equals one hour of class work and two to four hours of outside class work per week. Students who
want to finish an associate degree in two years must average 16 credits per semester.

General Education:
The requirement of most colleges is that students complete a certain number of credits in various areas of
study like science, social studies, and humanities.

Grades:

ICC uses A, A-, B+, B, B-,C+, C,C-, D+, D, D-, F, NC, P, V, W and I. NC means no credit, P means pass,
V means audit, | means incomplete and W means withdrawal. See the catalog for a complete explanation of
these grades. The student may also elect to take a course under the pass/no credit option and receive a
grade of either P or NC. Neither grade is used to compute G.P.A.

Grade Points
4.00 grade points per credit

A 4.00 grade points per credit
A- 3.67 grade points per credit
B+ 3.33 grade points per credit
B 3.00 grade points per credit
B- 2.67 grade points per credit
C+ 2.33 grade points per credit
C 2.00 grade points per credi
B- 1.67 grade points per credit
D+ 1.33 grade points per credit
D 1.00 grade points per credit
C- 0.67 grade points per credit
F 0.00 grade points per credit

Grade Point Average:
Compute by dividing the number of grade points earned by the number of credits earned.

A=40 course 1 3credithoursxB(3) = 9
B=3.0 course 2 3credithoursxC(2) = 6
c=20 course 3 4 credithoursxB (3) = 12
D=1.0 course 4 2credithoursxA(4) = 8

12 credit hours 35
35 points divided by 12 credit hours = 2.92 GPA = 2.92

Graduation Requirements:

The Associate in Arts and Associate in Applied Science degrees require 64 credits and a G.P.A. of 2.0.
The B.A. degree requires general education, a major field, and additional elective courses to total 120 to
128 semester credits. Vocational Diploma programs require from 27 to 51 credits.

Incomplete (1):

The "I " grade is assigned only in exceptional circumstances and is a temporary grade. It is given only to
students who cannot complete the work of a course on schedule because of iliness or other circumstances.
An "I" grade automatically becomes an "F" grade (or NC) at the end of the next semester if requirements
are not satisfactorily met. Instructors have the option of setting an earlier completion date for the student.
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Independent Study:
The independent study permits a student to develop or expand an area of special interest beyond the
course offerings at Itasca. Independent study proposal forms are available from the Records Office.

Major:
A major is a main field of study or area of interest.

Minor:
A minor is a secondary field of study usually requiring about half as many credits as a major.

Open lab:
Open lab means the laboratory is open to students any time; experiments are set up ahead of time so

students can spend as much time as necessary on the assignments.

Petitions:
Request forms for an exception to college procedures can be obtained at the Records Office.

Pre-Profession:
The 1, 2, 3, or 4 years of preparatory education (including certain required courses) that students must
complete before being admitted to professional schools (example: engineering, law, pharmacy, medicine).

Prerequisite:
Background required (usually a previous course) before you are eligible to take a course.

Probation:
Anytime a student's cumulative GPA falls below 2.00, the student is automatically placed on academic
probation.

Reciprocity:
Students from North Dakota, Wisconsin, South Dakota and Manitoba can attend Itasca without paying out-

of-state tuition. Minnesota and Itasca students can transfer to colleges in these states without the out-of-
state tuition costs.

Registered Credits :
Credits in which you are officially enrolled at the end of the “drop period” each term.

Reinstatement :

You will be allowed to enroll and receive financial aid prior to one year elapsing IF: 1) you have an
approved appeal OR 2) you have met the minimum standards. After a one-year period, you will be
allowed to enroll but you are not eligible for financial aid until you have met “Satisfactory Academic
Progress” standards OR you have an approved appeal.

Repeating Courses:
If a student elects to repeat a course, only the second grade will be used in computing the grade point
average. A student is required to pay tuition for the credits being repeated.

Suspension:
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To earn a diploma, certificate or an associate degree from Itasca, you must have a cumulative
Grade Point Average (GPA) of 2.0 or better. You are not making satisfactory academic progress
whenever your cumulative GPA falls below the required minimum or your percent of cumulative
credits earned is below 67%.
l. Qualitative Measure — you are required to meet the minimum cumulative GPA
requirements on the chart below. Grades of A, B, C, D, and F will be included in the
GPA calculation.

Cumulative Registered Credits Minimum Required GPA
1-30 credits 1.50
31-45 credits 1.75
46+ credits 2.00

I Quantitative Measure

a. Required Completion Percentage — you are required to earn a minimum of 67% of
cumulative registered credits. Grades of F, I, N, NC, W or blank/missing are treated
as registered, NOT earned. Formula: % earned = (cumulative earned
credits/cumulative registered credits)

b. Maximum Time Frame (financial aid recipients) —  You are expected to complete
your degree/diploma/certificate within an acceptable period of time. You may receive
financial aid through attempting 150% of the required credits needed to complete
each individual program.

Transfer Credits:

Transfer credits are credits earned at another college that are accepted by Itasca. They are not
included when calculating your cumulative GPA or percent of cumulative credits completed, but
ARE included when calculating the maximum time frame for financial aid.

ICC is an accredited college; its credits should transfer to other colleges and universities
unless you enroll in review classes numbered under 1000.

Tuition:
Tuition is the amount of money you must pay on a per credit basis in order to take a class.

Vocational Diploma_:

This is a 30 to 51-credit program that focuses on occupational preparation. At Itasca, you can earn
a vocational diploma for completing the following programs: Practical Nursing and Wildland
Firefighting.

WITHDRAWAL:

To totally withdraw from college, you must complete a withdrawal form in the Records Office; student fees
are refunded at a reduced scale from 100% to 20%. No refund is given after the twentieth instructional day.
If you withdraw from just one class after the fifth day, you will receive a grade of "W" for that class. This
grade will not affect your grade point average.
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